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	PAGE



	NAME
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	BANK: ACCOUNT NAME
	SORT CODE
	ACCOUNT NO.



	DATE
	DESCRIPTION
	CATEGORY
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	NET
	VAT
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MILEAGE
	DATE
	JOURNEY (FROM – TO)
	PURPOSE
	MILES
	RATE
	TOTAL

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Mileage total
	
	
	
	



Attach every receipt, numbered to match. HMRC's approved mileage rate for cars is 45p a mile for the first 10,000 business miles in a tax year.
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